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What types of 
SEND do we 
provide for? 

 
St Columba’s Catholic Boys’ School is a mainstream school which 
is committed to the whole school inclusion of students with 
special educational needs and disability. 
The kinds of special educational needs for which provision is 
made at the school are: 
• Communication and interaction.  
• Cognition and Learning. 
• Social, Emotional and Mental Health difficulties 
• Sensory and/or physical needs 
 
We know that it is important for all students to have their needs 
met and abilities challenged. This is no different for students 
with SEND this is achieved by the SENCo working closely with 
classroom teachers, Heads of Department, pastoral teams and 
outside agencies, alongside a dedicated team of TAs and HLTAs 
to ensure that the curriculum and pastoral needs of students 
with SEND are met. 
 

How do we 
identify and 

assess pupils with 
SEND? 

 
‘A child or young person has SEND if they have a learning 
difficulty or disability which calls for special educational 
provision to be made for him or her.’ (SEND CoP: 2014:Pg15) 
 
The following processes follow the Graduated Process 
recommendations outlines in the SEND CoP (Code of Practice) 
 
The first stage of this identification process comes from the 
transition meetings held by the SENCo and feeder primary 
schools. It is in these meetings that the SENCo is advised which 
students are already SEND Support and who have an EHCP. 
In the spring of their Yr 6, the Local Authority will notify school 
which students are coming who have an ECHP. Where 
practicable, the SENCo attends their Annual Review to ensure a 
smooth transition is made. 
To ensure that there is continuity of learning and provision the 
SENCo and inclusion team will: 
• Use the information from primary to devise a curriculum and 
support provision for the first few weeks 
• In the first term students will be placed in mixed ability classes 
• Class teachers are given information on how best to meet the 
students’ needs through Wave 1 quality first teaching. This is 
shared through the SEND register and Class Charts, where staff 
can see a student’s passport 



• Some students will receive wave 2 - Literacy and Numeracy 
support with some students having additional support from 
wave 3 provision. 
• The provision will be reviewed through ongoing Quality 
Assurance by the SENCo at regular meetings with SLT. 
• Class teachers also monitor and assess students through the 
Assessment cycle in school. 
If a teacher, Head of Department, Head of Year or parent 
are concerned about the progress of a student then they can 
make a referral to the SENCo. This is done by filling out the 
referral for class teachers and for parents they can raise the 
concern with the Head of Year, who on their behalf can fill in the 
referral form. 
 
Referral Process 
• The SENCo and SEN Support Team will look at the referrals 
and make decisions on what is needed by using information 
collated from the following sources: 
 

• Evidence from teacher 

• Learners’ performance in National curriculum subjects 

• Outcomes from CATS  

• Records from primary schools 

• Reports from outside agencies (If required) 

• Screening programmes such as: 

• WRAT 5 – which test spelling, reading and comprehension 
skills. 

• DASH – which assess handwriting skills. 

• Comprehensive Test of Phonological Processing 2. 

• Tomal 2 Test of Memory and Learning: 
 
Depending on the findings the following might happen: 

• Amendments to Student Passport and/or SIMS and the SEN 
Register which all highlight SEN Needs or strategies for 
teachers 

• A referral to Bexley EITS (Early Intervention Team Service) for 
additional advice  

• A referral to Speech and Language, Neurodevelopmental 
Pathway or Specialist teacher 

• A referral to CHEWS (Children's Emotional Wellbeing Service) 
which may lead to Children and Family Wellbeing service, or 
to a referral to CAMHS 

• A referral to school’s mentor partners CRiBS 

• A referral to internal support programmes for SEMH, Literacy 
Interventions 
 

If the above has already been carried out in an earlier part of the 
graduated approach then: 

• Advice from Educational Psychologist on next steps 
 

Who is our 
special 

 
Ruth Loveday-Jones 
 
Email: rls@st-columbas.bexley.sch.uk 



educational 
needs co-

ordinator (SENCo) 
and how can they 

be contacted? 

 
Assistant Headteacher Inclusion (SENCo) 
St Columba's Catholic Boys' School 
Halcot Avenue 
Bexleyheath 
DA6 7QB 
Tel: 01322 553236 Ext: 239 
 
Email: SEN@st-columbas.bexley.sch.uk 
SEN Admin:  Tel: 01322 553236 Ext: 245 
 

What is our 
approach to 

teaching pupils 
with SEND? 

 
Apart from during their first term, students are taught in 
mainstream ability classes, this allows lessons to be planned and 
delivered to meet the needs of those students.  
 
Teachers make the education of their students their first 
concern, and are accountable for achieving the highest possible 
standards in work and conduct. Teachers act with honesty and 
integrity; have strong subject knowledge, keep their knowledge 
and skills as teachers up-to-date and are self-critical; forge 
positive professional relationships; and work with parents in the 
best interests of their students. 
 
Teachers at St Columba’s ensure that their approach is 
ambitious for all students with SEND. 
 
School leaders develop and adapt the curriculum so that it's 
coherently sequenced to all student’s needs, starting points and 
aspirations for the future, including those with SEND. 
 
Teachers assess the learning and development of students with 
SEND, and whether students' outcomes are improving as a result 
of the different or additional provision being made for them, 
including any reasonable adjustments in providing remote 
education. This covers outcomes in: 

• Communication and interaction 

• Cognition and learning 

• Physical health and development 

• Social, emotional and mental health 
 
Staff ensure that they include students with SEND in all aspects 
of school life. 
 
Staff are informed and are aware of when they need to provide 
differentiated or modified work for their students.  
 
Teachers will prepare students with SEND for: 

• Their next steps in further or higher education, employment 
and training  

• Their adult lives (independent living, participating in society 
and being as healthy as possible in adult life) 

 

  
Wave 1- Quality First teaching 



 
 

How do we adapt 
the curriculum 
and learning 

environment for 
students with 

SEND? 

 
Quality First Teaching (QFT) is a style of teaching that focuses on 
high quality and inclusive teaching for every child in a 
classroom. Quality First Teaching relies on a variety of learning 
strategies in order to be effective, like differentiated learning 
and the use of SEND resources. 
 
Students with SEND will have identified strategies that teachers 
use within the classroom to support their learning needs. Quality 
first teaching is the basis of meeting all student needs.  
Examples include: 
More time for reading 
Use an overlay 
In extended writing use a laptop 
Give the student a writing frame 
Give instructions clear and simply 
Seat near the front 
Staff will also differentiate the way that the learning is 
presented, to allow students to be able to access it. 
 
Wave 2 – Interventions 
Some students will have access to literacy and numeracy 
interventions. These are delivered in a small group setting. Some 
students will be identified who need additional support with 
their emotions and they will have access to emotional regulation 
interventions. 
 
Wave 3 – Personalised support 
Here students may have the following to support an area of 
need:  
Cognition and Learning – A small number of students follow a 
modified curriculum at both Key Stage 3 and 4 
Have specific interventions for – Dyslexia and reading 
Physical/Sensory Needs – Have access to sensory circuits, 
movement breaks and specialist equipment 
Communication and interaction – Social skills sessions, lunch 
and break provision 
SEMH –1:1Therapeutic Interventions such as SALT Sessions 
Lesson respite. 
 
Where a student with an EHC Plan is in a classroom, another 
adult (TA) may be provided to support the teacher to be able to 
offer the EHCP students more personalised attention.  
 
Access Arrangements. 
Exams are part of the school curriculum and a way in which 
teachers can measure the understanding and progress of their 
students. 
Students with SEND are supported in class and in exams by 
being allowed access arrangements. There are a wide range of 
arrangements that meet the needs of students in all the four 
areas of SEND (Cognition and learning, Communication and 
interaction, physical and Sensory and Social, Emotional and 
Mental Health). 
 



These arrangements have to be the student’s normal way of 

working. As a school we begin the use of the arrangements in 
class as their normal way of working and all internal 
assessments from as early as Yr 7 if identified then. 
 
We follow up by using a JCQ recognised screening process 
during Yr 9 which is carried out by an internal by qualified 
assessor. 
At the start of KS4 – Formal Applications to JCQ are made to 
ensure the arrangements can be used during their external 
exams at the end of KS4. 
 
Parents, please note that in line with JCQ guidance, external 
reports are not used as evidence. 
 
Specialist Equipment 
For a small percentage of students with SEND, they will require 
specialist equipment to help them access the curriculum and 
exams. This can range from Reading pens to Laptops. 
To have access to any specialist equipment we follow the 
following process: 

1. Look at examples of written work 
2. Formally assess using DASH, WRAT 4 
3. If the issues are medical, collate the appropriate medical 

information to back up the use of the specialist 
equipment. 

4. Ensure they have access to the use of the laptop for 
extended writing and in class where they would be at a 
disadvantage if they did not have it. 

 
It is important that the use of this equipment becomes the 
student’s normal way of working. 
 
Word processor/Laptop 
Students who access the laptop as can be seen from above, use 
this in their lessons where extended writing is required. Some 
students access this from Yr 7, due to needs identified in 
primary school. The use of the laptop is monitored throughout 
and when options are chosen at Yr 9, we ensure that students 
are equipped appropriately for the lessons where extended 
writing is required. 
 
Students who use a laptop, as identified above have to be using 
it as their normal way of working, they will have been assessed 
by using the appropriate assessments as deemed by JCQ 
regulations. The use of the laptop is monitored by a TA whose 
role in school is to ensure they are using it appropriately. 
 
Facilities to Support SEND Students 
As a school we ensure that we liaise with the Local Authority to 
make changes to the environment for students who require 
these changes. These include: 
Disabled toilets and Toilet access when required 
Leave early passes to ensure movement at quite times 
Lockers for students who require them 



Lifts in certain sections of the school 
Painting of flooring where needed to support students with 
sight difficulties 
Ramps to support wheelchair users 
Use of Hearing devices/transmitters for students who require 
them 
Disability Parking and use of the main carpark to support 
students safely getting on the school site 
Purchase supportive seating, as directed by Physiotherapist and 
Occupational therapists 
 

How do we 
enable students 
with SEND to 

engage in 
activities with 
other students 

who do not have 
SEND? 

 
Inclusive by Design 
By making sure staff are aware of students’ needs and giving 
staff strategies on how to support students with SEND in the 
curriculum. This is done by having Student Passports SEN 
Register, SIMS Class Charts and Provision Map. 
 
These information-sharing tools make sure staff are informed of 
the needs of students, which means they can plan appropriately 
for students with SEND. 
 
Staff plan so that students will sit with other students of 
differing abilities to help promote the learning of all students.  
All students are encouraged to take part in extracurricular 
activities and trips.  
 
If a child with SEND wants to take part in an activity, the correct 
provision is put in place to allow this to happen, this may be a 
risk assessment, it may be an additional adult on the trip to 
allow the student to go. 
 

How do we 
consult parents of 

students with 
SEND and involve 

them in their 
child’s education? 

 
Student Reports  
These are sent out during the year for all students. Then there is 
one which highlights student’s Attitude to Learning (A2L) and 
then there is another that identifies whether or not the student 
is on track to achieve his ambitious targets. Parents can discuss 
the report with teachers at consultation evenings.  
 
SEND Drop-In 
If the student is SEN, parents/ carers will be notified of a termly 
drop in session. This is an informal session where guest 
speakers may be invited to share relevant information with 
parents/ carers. There is also an opportunity to have an informal 
conversation with the SEND team. 
 
Please note if the matter will take longer than 5 minutes to 
discuss, please contact the SEND Team to arrange a longer 
appointment time to discuss the matter. 
 
Consultation Evenings  
Each Yr group also has a Consultation Evening where the SENCo 
is available for parents to come along and speak to. At these 
times parents are also encouraged to ensure they speak to the 



students’ class teachers and raise any concerns they may have 
around their subject.  
 
School Website  
Parents can go on the school’s website where there is subject 
specific information, that can help with homework tasks or 
information about what a student is studying.  
 
Communication Via ClassCharts and Email  
These are sent when students may be having Specialist input or 
a referral has been made for additional consultation to explore 
the needs of students.  
 
Pastoral Meetings  
If there are concerns about a student, a Head of Year will make 
an appointment to meet with parents, these where possible are 
done jointly with the SENCo. 
 

How do we 
consult students 
with SEND and 
involve them in 
their education? 

 
 
Students are given the opportunity to read their Student 
Passport (if they have one) and make decisions on what has 
been identified. Some students are given Advocacy time where 
they are able to discuss any things that are going well or if there 
are problems; these are carried out with a TA. 
Students with an EHCP are given time to review their needs and 
learning at their annual review. All students are reminded that if 
they are concerned, they must inform either their parents, Form 
Tutor or TA in the classroom, all of whom can then ensure an 
appropriate meeting is set up so students can discuss their 
concerns further if needed. 
 

How do we 
assess and review 

students’ 
progress towards 
their outcomes? 

 
Annual Reviews  
During these parents and students are sent paperwork to fill in, 
which allow us to discuss how they feel at the meeting. As a 
school we gather information from the database (academic, 
attendance and behaviour information), class teachers, TA’s, 
pastoral leaders and others who support the student with their 
outcomes. 
 
Assessment Cycle  
At these times we look at the database information and also the 
SEN register, CPOMS and ClassCharts which allows us to see 
where the student is performing in relation to outcomes. It 
allows us also to see what discussions students have had 
around their performance and outcomes. 
 
Consultation Evenings  
These are so parents can come to see the SENCo if any staff 
have raised issues around the outcomes for the student. It 
allows parents to ask class teachers directly and then come to 
see the SENCo when the information is fresh in their minds. 



How do we 
support students 
moving between 
different phases 
of education? 

 
Transition from Year 6 to 7  
The SENCo or another senior member of school staff visits the 
feeder primary schools in Spring/ Summer Term once the 
information on intake is released. These visits allow for the 
SENCo at the primary school to identify students who will need a 
more bespoke package for transition than what the school offers 
all students.  
All Students – Induction Day, Induction evening, and once 
started, a meet the Form Tutor evening.  
Bespoke Package - Some students are identified by the primary 
school who are vulnerable and need support around coming to 
secondary school. These students will attend an additional taster 
session, which will run in the summer term.  
The students get to come to the high school and do sessions 
with other Yr 6 pupils around making friends and how they feel 
about coming to secondary school. They get to look around the 
school and take photos to look at during the summer to remind 
them of key people and locations. 
For some students in addition to this we can offer some 1:1 
visits, where they may come with their TA and look around, meet 
the TA’s who might be working in their lessons when they arrive 
at school and if possible, have a visit with their new Form Tutor 
and Head of Year.  
 
Transition Yr 9 to Yr 10  
Students in Yr 9 select their GCSE Options, that they will follow 
from Yr 10 to 11.  
All students:  
Attend options assembly and are given a booklet with all course 
information in it and guidance on how to choose. 
An appropriate member of staff will meet with students who 
might need additional support and guidance around what 
options to take and what subjects best meet their needs 
 
Bespoke Package - 
Due to the learning needs of some students they require 
additional meetings with the specialists and SENCo to discuss 
the best possible routes and courses to take. There may be one 
meeting or a couple to support the student and parents.  
 
Transition to College 
All students: 
Have PSHE in Yr 10 and Yr 11 around colleges and what careers 
they can start to think about. There are planned Careers Fairs at 
the school, where colleges and other post-16 providers are 
asked to come along to help our students make informed 
choices. Students can access activities put on by the career’s 
specialist teacher, where they can get help and support. All 
students are offered an interview with the Careers Advisor for 
some students, parents/ carers will be invited to this and there 
may be a need for more than one depending on the SEND need. 
Some students may need and be provided with additional input 
from the Preparing for Adulthood service. 
 



How do we 
support students 

with SEND to 
improve their 
emotional and 

social 
development? 

 
Wave 1  
All staff are responsible for the Social and emotional wellbeing 
of students. 

• Students overall well-being is supported by the Head of 
Year. All students are placed into forms, it is the form tutor 
that is the first port of call for any concerns you may have 
about your child’s education and well-being 

• Class teachers – through information shared in the Student 
Passport. This might inform teachers to think carefully about 
how they speak to the child, tone of voice, the use of praise, 
the use of consequences, the importance of greeting the 
student on entry into the classroom 

 
Wave 2 
The Pastoral team and SENCo may identify students requiring 
some targeted support around Behaviour for Learning and how 
to maintain a positive approach to learning. For example, 
Friends Resilience: small groups may do work around self – 
esteem and resilience, they may have sessions around 
understanding themselves; Zones of Regulation: small groups 
who work on understanding and learning how to self-regulate 
their emotions. Both of the above will also identify whether we 
need to seek advice and support from the Children’s Emotional 
Wellbeing Service or access other support services such as 
CRiBS mentoring or Bexley Moorings.  
 
Wave 3  
Here students who have had the above graduated response but 
who are deemed as requiring further support around their Social 
and Emotional Mental Health, my have a referral made to 
Horizons for outreach work or for a fixed term placement. If the 
student is currently not being seen by CAMHS we will contact 
CHEWS for crisis advice. Once the appropriate support and 
advice has been issued to the school, the SENCo working with 
the students and parents will look at how this support can be 
put in place within the school setting. If students are accessing 
CAMHS support or any other outside agency support for Social 
and Emotional wellbeing, the Heads of Year / SENCo where 
appropriate meet with the professionals and family to ensure the 
support in place is effective and working. The school may offer 
1:1 session with a trained therapist. 
 

What expertise 
and training do 
our staff have to 
support students 

with SEND? 

Ms Loveday-Jones – SENCo Award (pending) 
 
Mrs Fletcher – Assistant SENCo (Admin) 
Miss McKeen – Inclusion Administrator 
 
Miss Davies – SEND teacher 
Miss Davis – SEND teacher 
Mr Reddington – SEND teacher  
 
Mrs Yoxall – Specialist Assessor in Access Arrangements/ 
Dyslexia Interventions 



Specialist Support Staff- Specialist support staff receive regular 
training and update their skills in relation to their roles. 
Vacancy – SEMH Interventions 
Mrs Moore – ASD/ SLCN Interventions 
Mrs Williamson – Maths Interventions 
Mrs Hurcombe – EHCP Coordinator 
Vacancy – Literacy/ English 
 
TAs 
All TA’s have had training in how best to support students with 
High frequency needs. 
 

How will we 
secure specialist 

expertise? 

 
The school applies the graduated approach to how it delivers its 
support for students with SEND. This is an iterative approach 
that aims to gain a better understanding of a student’s needs to 
find strategies that work well for students in securing expected 
outcomes. 
 
This means needs are identified – by the subject teacher/ Head 
of Department/ Head of Year or parent.  
A referral is made. 
Assess 
Student is assessed – this has been talked about earlier in this 
document. Targets are identified to support progress. 
Plan 
Appropriate interventions and actions agreed to secure progress 
towards meeting targets– this might mean advice to teachers, 
intervention through the Maths and English teams, further 
assessment and support by the Specialist Support Staff 
Do 
Support carried out 
 
Review 
After a period of about twelve weeks, progress towards the 
target is reviewed. Based on the progress made, the support will 
either be withdrawn/ continued or reassessed and a new plan 
made. 
 
When a point is reached when it is felt that progress is not 
being made, despite a series of planned interventions and 
actions, we will seek support and advice from SEND Services. 
 
SEND services have specialist teachers and educational 
psychologists who can be used to deliver advice on teaching 
strategies, personalised learning programs and the types of in-
class support students with additional needs may require.  
 
Once this has been done the graduated approach is followed 
again. 
 
Through the guidance of the SENCo, we will make the 
appropriate referral to the Local Authority if it’s felt that the 
student’s needs are of such a complex nature as to be beyond 



the normal resources of the school in order to secure a higher 
level of funding and support to ensure their needs are met. 
Part of this process may include the school accessing links with 
Alternative Provision to ensure students who may be struggling 
in the mainstream setting have an opportunity to access 
education in a different setting for short periods of time. 
 

How will we 
secure equipment 
and facilities to 

support students 
with SEND? 

 
The process by which equipment and facilities are sought is the 
same as expertise.  
We follow the above graduated approach where as a school we 
identify a need, we plan for that need, we apply the necessary 
support and then we review that support.  
This is the cycle that we have to follow and within this if there is 
a higher level of funding required, we work with the SENCo to 
put the appropriate application in place.  
If there is a need for Specialist equipment we work with parents 
and the advice given to see how this can be sought for the 
student. 
 
Examples of Facilities and Equipment:  
Seating 
Ramps 
Lifts 
Hearing devices/voice transmitters  
Toilet and changing facilities 
Laptops 
Voice recognition software 
Large font/ coloured exams and worksheets if required 
Lockers 
Noise cancelling ear defenders 
 

How do we 
involve other 

organisations in 
meeting the 

needs of students 
with SEND and 
supporting their 

families? 

 

If students are already working with outside organisations, they are 
invited to the meetings. Sometimes they may not be able to attend, 
therefore they are asked to send in any information that is needed 
to help us meet the needs of the student. Wherever possible 
meetings are held when professionals from other organisations can 
attend.  
 
As a school we seek advice for students when we have followed the 
graduated approach and feel we need further specialist support. 
The first level of this is by asking support from EITS. From our 
reports they will advise us on next steps and if any further support 
is needed from outside organisations.  
 
Some support organisations we will send direct requests to, for 
example, Speech and Language therapy, Neurodevelopmental 
Pathway.  
 
Some organisations we will support a parental request by giving 
them information to take along to a meeting either with their GP or 
if it is a first meeting with CAMHS, we will aim to send supporting 
evidence 



How do we 
evaluate the 

effectiveness of 
our SEND 
provision? 

 
There are multiple sources of evidence that we triangulate to 
evaluate how effective our provision for students with SEND is. 
 
• Analysis of student assessment data and test results at subject, 
Yr group and SLT level. 
 
• Progress against national data and based on their age and 
starting points. 
 
• Interventions baseline entry and outcomes exit data 
 
• Progress against individual targets 
 
• Scrutiny of students’ work produced 
 
• Student voice 
 
• Robust evaluation of policy and practice middle leader and SLT 
meetings 
 
• SENCo/SLT/Governor monitoring 
 
• Learning walks and observations of lessons and interventions 
 
• Performance management 
 
• Parent feedback 

How do we 
handle 

complaints from 
parents of 

children with 
SEND about 

provision made at 
the school? 

 
We are always seeking to improve on the quality of education 
we provide for children with SEN and are keen to hear from 
parents about their child’s experience. 
 
We would also like your views about the content of our SEN 
Information Report. If you would like to comment please call or 
send an email. 
 
Compliments are always gratefully received and can be passed 
on either directly to the staff mentioned and the SENCo, or 
formally recorded via our questionnaires to parents. Please feel 
free to send an email or a letter to the Headteacher.  These 
positive comments will be published on this area of our school 
website. 
 
Please remember that we all have the best interests of the 
students at the heart of what we are doing and the best way to 
ensure that needs are met is to contact the school as soon as 
you have a question. In the first instance the Form Tutor or 
Subject Teacher is best placed to answer questions. After that 
the Head of Year is best placed to advise. Contact the SEND 
team if the question is specifically about SEND. 
 
We hope that complaints about our SEND provision will be rare, 
however, if there should be a concern the process outlined in 
the school Complaints Policy should be followed. 



 
Further information can be found in the Complaints Policy in the 
School Policies section of our website or by visiting the Bexley 
Council Local Offer website. 
 
If you would like to discuss your SEND requirements in detail 
please contact the school to arrange an appointment 
 

Where can 
parents and 

young people get 
advice and 

support about 
SEND issues? 

 
Bexley Local Offer 
The Bexley Local Offer is designed to help you find the service 
provider or information you are looking for to help you on your 
journey. 
https://www.bexleylocaloffer.uk/ 
 
If you are unable to find what you are looking for, or would like 
to provide feedback about the website or a service, please 
contact the Bexley Local Offer service: 
 
Email: localoffer@bexley.gov.uk 
Telephone: 0203 045 5677 
https://www.bexleylocaloffer.uk/Enquiry/EnquiryForm 
 
Bexley Voice 
A group run by volunteers who are parents and carers of young 
people with Special Education Needs and Disabilities. Their aim 
is to ensure parents and carers have their view heard both 
locally and nationally 
https://www.bexleyvoice.org.uk/ 
 
Bexley Snap 
Bexley Snap offer disabled children and young people aged 
between 1 Year to 25 Years an exciting and varied programme 
of clubs to provide parents and carers support, guidance, and 
regular breaks from their caring responsibilities 
https://bexleysnap.org.uk/ 
 
Bexley Information Advice & Support Service (IASS) 
IASS is an impartial & confidential service offering information, 
advice and support to parents and carers of children with 
Special Educational Needs and/or Disabilities (SEND) and young 
people with SEND up to 25 years. 
https://www.bexleyiass.co.uk/ 
 

This report is 
reviewed annually 
To ensure that is 
up to date and in 
line with latest 

legislation 

Written in accordance with the: 
Children’s and Family Act 2014, 
SEND Code of Practice 2014 and 
Equality Act 2010 
Next review September 2023 
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